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2002-2003 REHEARSAL STUDIO RENTAL AGREEMENT

	1. DEFINITIONS   This rental agreement covers spaces managed by Theatre Puget Sound at the Seattle Center House located at 305 Harrison Street, Seattle Washington 98109.  Rental spaces include (but are not limited to) the Center House Theatre, the Black Box, the Conference Room, Studio A, Studio B, Studio C, Studio D, Studio E, Studio F, Studio G, and Studio H (also referred to as Theatre4).  Hereafter, the two parties in this agreement shall be referred to as “TPS” (Theatre Puget Sound) and “RENTER” (any group or individual renting space from TPS). 
2. RESPONSIBILITIES   RENTER agrees to the following list of responsibilities.  Failure to perform any of the actions listed will result in (a) additional fees assessed as outlined in the TPS rental rate sheet, (b) the release of any booked rental space, and (c) the loss of future rental privileges.
At the end of each rental period RENTER agrees to the following:

· Remove all props, set pieces, and other outside equipment (unless previous arrangements have been made with TPS staff.)

· Remove all trash.

· Sweep/mop floors and perform any other cleaning necessary to return room to the state in which it was found.

· Close all windows and turn off any lights.  

· Leave the door UNLOCKED.

· Place all tables, chairs, rehearsal cubes, screens, chalkboards, music stands, or other equipment found in the room against the walls in an orderly fashion.

· Do NOT remove any chairs, tables, or other equipment from the room or place any chairs, tables, or other equipment from any other location into the room (unless previous arrangements have been made with TPS staff.)

· Remove all signs posted on doors, hallways, or any other areas on the Seattle Center grounds.
	
	3. FLOOR TAPE   Tape may only be placed on the floors with permission from TPS staff. Only spike tape is to be used on the floors.  NO MASKING TAPE or any other type of tape is allowed. Failure to adhere to this rule will result in additional fees assessed as outlined in the RATES AND FEES section, and may result in the loss of future rental privileges.   Tape placed on the floors must be removed at the end of each rehearsal period (unless previous arrangements have been made with TPS staff.)

4. DANCE SHOES   Only soft-soled shoes are to be used in TPS rehearsal spaces (unless previous arrangements have been made with TPS staff.)
5. CENTER HOUSE RULES   Groups or individuals renting space from TPS agree to the following list of rules set forth by the Seattle Center for occupants of the Center House. Failure to adhere to any of the policies listed below may result in possible fines or other disciplinary actions as set forth by Seattle Center Security.

· No bicycles are allowed inside. (For your convenience, bicycle racks are located in front of the first floor, north side entrance and at various other locations on the Seattle Center grounds.)

· No animals (with the exception of licensed service animals) are allowed inside.

· No smoking is allowed inside.

· All occupants leaving the premises after 9:30pm agree to exit the Center House through the first floor, north side exit.

No rehearsals, meetings, auditions, or other group activities are allowed in any spaces outside of the space rented. This includes (but is not limited to) hallways, stairwells, or the food court area.

6.  RENTAL TIME PERIODS   Minimum rental time is one (1) hour.  TPS books start and end times on the hour and half-hour only (for example 7:00 or 7:30, no 7:15 or 7:05). 


2002-2003 REHEARSAL STUDIO RENTAL AGREEMENT

	7. SPACE ASSIGNMENTS   RENTER will be notified upon time of booking space the specific space(s) to which they have been assigned. While TPS will make every effort to assure that the assigned space will be available, TPS reserves the right to reassign rooms without notice.
8. ACCESS TO RENTAL SPACE   Rental space will be available to RENTER at the start time printed on the rental invoice.  TPS does not allow access to the rental space at any time before the start time booked by RENTER.  RENTER is required to perform all the duties listed in Section 2 (RESPONSIBILITIES) of this agreement and completely vacate the rental space by the end time stated on the rental invoice.

9. CANCELLATION POLICY   Cancellation of rental space must be made at least seven (7) days prior to the first rental date.  For cancellations made without seven (7) days advance notice RENTER is financially responsible for all rental costs and forfeits any payments applied to the rental.  For cancellations made within the required time period, a credit will be issued on the account.  
10. NO SHOW POLICY   RENTER is financially responsible for all rental fees regardless of whether or not RENTER made use of rental space.

11. UNUSED RENTAL TIME   TPS does not issue credit or refunds for any unused rental time.

12. AFTER-HOURS EXIT   In accordance with Seattle Center Policies, all occupants leaving the premises after 9:30pm agree to exit the Center House through the north end, first floor exit.  Groups or individuals not adhering to this policy may face possible fines (as dictated by Seattle Center Security) and the loss of any TPS rental privileges.

	
	13. FINANCIAL TERMS   Payment is due in full prior to occupying the facility.  Payments are accepted in the form of check, cash, or money order.  Failure to pay on time will result in the release of any booked rental space and the loss of future TPS rental privileges.  Late fees will be assessed as follows: $15 for hourly rehearsal rental accounts late on a balance up to $149; $50 for hourly rehearsal rental accounts late on a balance of $150 or more; and $100 for all late performance rental accounts regardless of balance size.  A $25 fee will be added to accounts with a check returned for non sufficient funds.  Accounts not paid within 14 days after the due date will be sent to an outside collection agency.  At the discretion of TPS staff, any account which has incurred fees due to late payments or returned checks will be required to pay all future TPS invoices in the form of cash or money order only.

14. ADDITIONAL ROOM USAGE FEES   TPS reserves the right to assess additional room usage fees for non-compliance with any of the terms in this rental agreement.

15. CLASSROOM FEES   Rentals such as classes or seminars in which participants are charged a fee are subject to a fee of $2 per hour in addition to the regular rental rate.

16. REFUSAL OF SERVICE   TPS reserves the right to cancel any reservation and refuse admittance to any individual or organization for non-compliance with any of the terms in this rental agreement.

17. CONSENT   TPS is required by the Seattle Center/City of Seattle to have a signed copy of this rental agreement on file prior to allowing any RENTER to occupy space.  TPS reserves the right to refuse admittance to any organization or individual who has not signed the rental agreement.  Receipt of this rental agreement is consent to all terms herein.  
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	18. INDEMNITY AGREEMENT   In consideration of THEATRE PUGET SOUND and SEATTLE CENTER, a department of the City of Seattle permitting the undersigned and their members, employees, performers or agents to use the first or fourth floor space of the Center House located at 305 Harrison Street and further identified as Studio4, Theatre4, Black Box, Conference Room, or the Center House Theatre.  The undersigned, for its successor and assigns, or for itself and its partners or members, hereby agree to indemnify and save, protect and keep harmless, THEATRE PUGET SOUND and the SEATTLE CENTER, a department of the City of Seattle and said premises from any and all costs, loss, damage, liability, expenses, attorneys’ fees, penalties and fines whatsoever which may be claimed against THEATRE PUGET SOUND and SEATTLE CENTER by any person or persons for any injury to person or property or damage of whatever kind of character suffered or sustained on said premises and consequent upon or arising from the use of said Studio4, Theatre4, Black Box, Conference Room, or the Center House Theatre by the undersigned and its members, employees or agents or consequent upon or arising from any failure of the undersigned and his/her employees or agents or consequent upon or arising from any failure of the undersigned and the undersigned’s employees or agents to conform with all laws, statues, ordinances and governmental regulations now or hereafter in force; and if any suits or proceeding should be brought against THEATRE PUGET SOUND and/or SEATTLE CENTER on account of any alleged violation thereof or failure to comply and conform therewith, or on account of any damage, omission or neglect in connection with the use of said Studio4, Theatre4, Black Box, Conference Room, or the Center House Theatre by the undersigned and its members, employees, performers, or agents, the undersigned will defend the same and will pay whatever judgment or judgments which 
	
	may be recovered against THEATRE PUGET SOUND and SEATTLE CENTER on account thereof.
19. GRIEVANCE POLICY   All invoices must be paid by the due date specified.  If there is a portion of the invoice which a renter is disputing, they must: pay the portion of the invoice not in dispute by the due date specified; include with payment a narrative explanation of the portion they dispute and why; and agree to an in-person meeting with TPS staff within two weeks of written notification of disputed portion and suggest possible meeting times.  The renter will be notified by the TPS Office of a meeting time to discuss the dispute.  If a resolution with TPS staff cannot be reached, the renter will agree to mediation with the TPS Board of Directors Executive Committee.  If the renter does not agree to a resolution with the TPS Board of Directors Executive Committee, TPS will send the disputed amount plus any applicable fees to collections.
20. FIRE SAFETY   RENTER shall ensure all pertinent fire regulations are followed and shall keep all fire exits accessible at all times.  RENTER shall not, nor permit others to, bring to or keep in the premises of the Seattle Center anything therein which will in any way increase the rate of fire hazard.  RENTER shall not act in any manner which conflicts with ordinances, orders, requirements, rules, or regulations of the Fire Department or Board of Health or any other governmental department, commission, board, officer, or agency having jurisdiction.  All equipment, props, scenery, or any other items brought onto the Seattle Center grounds must be fireproofed according to fire safety regulations.
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